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' AUDIENCE e
- = Who :are your readers? How well'informed

— What is your relationghip

. — How much time are ’they-'wﬂlijiv '
* LeNGTH AND DOCUMBNT DESIG Sl e
— Do ;you have any length spé.ciﬁcét’ious‘? If not, what length seems )

Planning

xCeckZ ¥ for assessing thewmting sztuutzon .

SUBJECT

~— Has a subject (or a range of possible subjects) been given to you, ;

or are you free to choose your own?

— Why is your subject worth writing about?

— How broadly should you cover the subject? Do you need to narrow it

to a more specific topic (because of length restrictions, for instance)?
— How detailed should your coverage be?

SOURCES OF INFORMATION

— Where will your information come from: Personal -experience?
Direct observation? Interviews? Questionnaires? Reading?

— If your information comes from reading, what sort of documenta-
tion is required? . e

' PURPOSE

— Why are you writing: To ‘inform readers? To persuade .them?>

s

To entertain them? To call them to ‘action? Some combinat_ion of . .

these?

subject? .

— How interested and atfentive :-'-_éi‘é 'i;}_igy.-‘]jk'elyl 10 be? Wﬂl :fhey re-

-gist.any of your ideag?

.zén'{to citizen? Exper@*to:ndvice’?;Schdlar;to~sc'h01a1‘? e o e

appropriate, given your purpose--and 'aui']iencé.?j

— Must you use a part'iciﬂai"-'dés'iéﬂ"fdij"ybm document? If so, do you. -

have guidelines.or examples that:you can consult? - -
REVIEWERS AND DEADLINES -~ . = -
~ Who will be reviewing your draft in ‘progress: Your instructor? A writ-
ing center tutor? Your classmates‘_? A friend? Someone in your family?

— What are your deadlines? How much time will you need to allow
for the various stages of writing, including typing and proofread-
ing the final draft?

‘to ;them:rEni'pléyée':to' sﬁpérviéor‘?-(liﬁ- .

i'e they ‘about your




